AIMHUHUCTPAIMA NHOKOBCKOI'O CEJIbCOBETA
KNPCAHOBCKOI'O PAMOHA TAMBOBCKOMU OBJIACTHA

[NIOCTAHOBIJIEHUE

31.05.2021 c. MHokoBka 1-1 No 26

O6 yrBepxkaenun Ilopsimka pa3pa®OTKM M YTBEPXKICHUS aIMUHUCTPATUBHBIX
pErIaMEeHTOB  MNPEAOCTABICHUS  MYHUIUNAIBHBIX  YCIYyr  aJIMUHUCTpPAIUEH
HNuokoBckoro cenbcoBeta Kupcanockoro paiiona TamboBckoi o6actu

B cootBerctBuM ¢ denepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
OpraHM3aluy MPEAOCTABIEHUS TOCYJAapCTBEHHBIX W MYHULMHNAIBHBIX YCIYI»,
®enepanbHbiM 3aKkoHOM OT 06.10.2003 No 131-03 «O6 o00mmMx NpuUHLIHKIAX
OpraHu3aluM MECTHOro camoymnpasieHuss B Poccuiickonn ~ @enepauumny,
agMuHHCTpanns THOKOBCKOIO CEJIbCOBETA MOCTAHOBJISET:

1. YTBepauts [lopsimok pa3paGoTKu M YTBEPXKACHHS aJIMHUHUCTPATUBHBIX
pPErNIAMEHTOB  TMPEJOCTABICHHUS ~ MYHHUIMNAIBHBIX  yCIYr  aJIMUHUCTpalUEH
NHokoBckoro cenbcoBera KupcaHoBckoro paiona TamboBckoit oOyacTu
COTJIACHO MPHUJIOKEHHUIO.

2. [Ipy3HaTh yTpaTUBIIUMHU CUITY:

- MOCTAaHOBJICHHE aJAMUHUCTpanuu cenbcoBeTa OoT 25.10.2019 Nell9 «O6
ytBepkaeHun Ilopsnka pa3paboTKu W yTBEPXKACHUS aJAMUHUCTPATUBHBIX
pPErJIAMEHTOB  TMPEIOCTABICHHUS MYHHUIMNAIBHBIX  yCIYr  aJIMHHUCTpaluen
HNuokoBckoro cenbcoBeta KupcanoBckoro paiiona TamOoBckoi o6acTuy.

3. Hactosmee mnocraHoBiIeHHE OMYyOJUKOBATH B TE€YaTHOM CPEJICTBE
MaccoBord uH(popmaruu MHOKOBCKOTO cenbcoBeTa «BecTHUK ~ MeCTHOTO
CaMOYTIpaBJICHUS» W Pa3MECTUTh Ha O(UIMAIBHOM cailTe aIMUHUCTpPALUH
KupcanoBckoro paiioHa B CETH UHTEPHET Ha cTpaHUIle MIHOKOBCKOrO celnbCOBETA.

4. KoHTpoJib 3a HMCHOJIHEHUEM HACTOAIIET0 MOCTAHOBJIEHUS OCTAaBIIAKD 3a
COOOIA.

H.o. rnasbel
aJIMAHUCTPALIMU CEIIbCOBETA B.H.OBunnHHKOBa
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YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALUU

HHOKOBCKOTO CelpcoBeTa
ot 31.05.2021 Ne 26

IHopsinok
pa3paldoTKM M yTBeP:KIeHUS A[IMUHUCTPATUBHBIX PerJIaMeHTOB
NpeaoCcTABIEHUSI MyHUIIUNAJIBHBIX YCJIYT aIMUHUCTPANUe
HNHuoxoBckoro cenbcoBera Kupcanosckoro paiiona Tam0oBckoit 00s1acTi

1. O0mme mMoJI0KeHu s

1.1. Hactosimuii [Topsimok ycrtaHaBimuBaeT oOmue TpeboBaHMs K pa3padoTKe
U YTBEPXKICHHIO aIMUHUCTPATUBHBIX  PEIVIAMEHTOB  MPEIOCTaBICHUS
MYHUIIMNIAJIBHBIX ~ yCIyr  (mamee -  aAMUHUCTPATUBHBIC  PEIVIaMEHTHI)
aaMuHucTpanueil MTHokoBckoro cenbcoBeta KupcanoBckoro paiiona TamOoBckoi
obnactu (ganee - AAMUHUCTpAIIUS).

1.2. AIMUHUCTpPAaTUBHBIM PETIAMEHTOM MPENOCTABICHUS MYHUIUIAIbHON
yciyru (ganee — aJIMHUHHUCTPATHBHBIM pEriiaMeHT) SBISETCS HOPMAaTUBHBIN
IpaBOBOM akT, YCTaHABIMBAIOUIMNA TMOPSAOK UM CTAaHAAPT MPEJOCTABICHUS
MYHULUNAIBHON YCIIYyTH.

AIMUHHUCTPAaTUBHBIA  PEMIAMEHT TAaK)KE€  YCTAaHABIMBAET MOPSIAOK
B3aUMOJIEUCTBUS MEXIY CTPYKTYPHBIMU MOJApa3AeICHUAMU AIMUHUCTpaUuu (MpH
UX HAJIUYMH), UX JOHKHOCTHBIMHU JIMIAMH, B3aUMOJECUCTBUE AJIMUHUCTPALUU C
3asBUTENIIMM, OpraHaMHM TOCYJApCTBEHHOW BJAacTH, OpraHaMH MECTHOIO
CaMOYTIPaBIICHHS], YUYPEKICHUSIMU M OpraHu3alUsIMA TpU MPEJOCTABICHUU
MYHULUNAIBHON YCITYTH.

1.3. [Ipu pa3paboTke aIMUHUCTPATUBHBIX PEITIAMEHTOB IPeIyCcMaTpruBaeTCs
onTUMU3alus (MOBBIIEHUE KAYECTBA) MPEJOCTABICHNUS MYHUIUMIIAIBHBIX YCIIYT, B
TOM YMCIIE:

a) YIOpsiI0YEHUE aIMUHUCTPATUBHBIX IPOLIEAYD;

0) ycTpaHeH#e U30BITOYHBIX AJMUHUCTPATUBHBIX TPOLIEAYP;

B) COKpAIllEHHE KOJIUYECTBA JOKYMEHTOB, MPEICTABISAEMBIX 3asBUTEISIMU
JUISE TIPEJOCTABIICHUS MYHUIUMIIATBLHON YCIYrd, TpPUMEHEHHE HOBBIX (Qopm
JOKyMEHTOB, TO3BOJSIIONIMX  YCTPAaHUTh HEOOXOJUMOCTH  HEOJHOKPATHOTO
Mpe10CTaBICHUS UJIEHTUYHOUN uH(pOpMaIINH, CHUKEHUE KOJIMYECTBA
B3aUMOJICCTBUM 3asBUTENICH C JOKHOCTHBIMHU JIUIIAMUA AJIMUHUCTPAIIMU, B TOM
YHUCJI€ 3a CYET BBHIMIOJIHEHUSI OTIAEIbHBIX aJMUHHUCTPATHUBHBIX Mpoueayp Ha Oaze
MHOTO(YHKIIMOHAJLHOTO  IIEHTpa  NPENOCTABICHUS  TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT U peaiu3alliid MPUHIUIIA «OJHOTO OKHAY», UCIOIb30BaAHUE
MEKBEIOMCTBEHHBIX COITIACOBAHUM MPU MPEIOCTABICHUU MYHULIUITAIBHON yCIyru
0e3 ydactusi 3asBUTENS, B TOM YHCIE C HCIOIb30BaHHEM HHGOPMAIMOHHO-
KOMMYHUKAIIUOHHBIX TEXHOJIOTHIA;

I') COKpAIllEHHE CPOKa MPEIOCTABICHUS MYHUIIMIAIBHON YCIYTH, a TakxKe
CpoKa BBINOJIHEHUS OTIEJIbHBIX aJAMUHHUCTPATUBHBIX TMPOUEAYpP B paMmKax
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[IPEAOCTABICHNS MyHULIUIIAJIBHOW YCIIYTU.

B agMHHHCTpaTUBHBIX  pemIaMEHTaX MOTLYT OBbITh  YCTAHOBJIEHBI
COKpAILICHHBIE CPOKU IIPEAOCTABICHUS MYHULHUIIAIBHONU YCIYI'H, a TaKXKe CPOKHU
BBIIIOJITHEHUS ~ aJIMUHUCTPATUBHBIX MPOLEAYp B paMKax I[PEAOCTaBICHUSA
MYHULMIIAJIBHON  YCIYIM II0 OTHOLIEHUIO K COOTBETCTBYIOIIUM CpOKaM,
YCTAHOBJICHHBIM HOPMAaTHBHBIMU IIPAaBOBBIMMU akramu Poccuitickon ®enepauuu u
Tam0O0BCKOM 00J1acTH;

1) OTBETCTBEHHOCTh JOJKHOCTHBIX JIHUIL AJIMUHUCTPAIMHU 32 HECOOIONECHHE
UMU  TpeOOBaHMW  AJMUHUCTPATUBHBIX  PENIAMEHTOB TPU  BBINOJIHEHHUU
aIMUHUCTPATUBHBIX IPOLEAYD;

€) MPeA0CTABICHUE MYHUILIMIIAJIBHON YCIyTH B AIEKTPOHHOUN dopme;

) TPEAOCTABICHUE MYHUUHUINAIBLHON YCIyrd B MHOIO(YHKIMOHAJIHLHOM
LIEHTPE MPEAOCTABICHUS I'OCYJaPCTBEHHBIX U MYHUIUITAIBHBIX YCIIYT.

2. TpeOoBaHMsi K aIMUHUCTPATHUBHBIM perjiaMeHTaM

2.1. HauMeHOBaHME aJIMHHUCTPATHBHOIO pEIIAMEHTA OIpeeseTCs
AnMuHHCTparued ¢ yderoM (OPMYIUPOBKM COOTBETCTBYIOIIEH —peIaKIu
MOJIOXKCHUSI ~ HOPMATHBHOTO  TMPABOBOTO  aKTa, KOTOPBIM  MPEIyCMOTpEeHa
COOTBETCTBYIOI[ass MYHULHUIAJIbHAS YCIyra, U HaWMEHOBaHUS MYHULHUIAJIbHON
YCIIYTH B IIEPEYHE MYHULIUIIAJIBHBIX YCIIYT.

2.2. CrpykTypa aIMHUHHCTPATUBHOIO PETIAMEHTA COIAEPKUT CIIEAYIOLIUE
pa3zensbl:

a) o0IIME MMONOKEHHUS,;

0) cTaHapT NMPEIO0CTABICHNUS] MYHULIUITAIbHON YCITYTH;

B) COCTaB, MOCJEN0BATEIbHOCTh U CPOKU BBIMOJIHEHUSI aAMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K TMOPSAKY UX BBIMIOJHEHHUS, B TOM YHUCJIE OCOOCHHOCTH
BBITIOJTHEHUSI AJMUHUCTPATUBHBIX MPOLEAYp B SJIEKTPOHHOH (opme, a Takxke
0COOEHHOCTH BBITTOJIHEHUS aAMUHHUCTPATUBHBIX poLenyp B
MHOTO(QYHKIITMOHAJIbBHOM  IIEHTPE  MPEJOCTaBICHUS  TOCYJAPCTBEHHBIX |
MYHULIUNAIBHBIX YCIYT;

) GOpMBI KOHTPOJIS 32 UCTIOTHEHNEM aIMUHUCTPATUBHOTO PEIIaMEHTA;

) nocyneOHbIM (BHECYACOHBIM) TOPSJOK OOKAJIOBaHMS pPEIICHUH U
neicTBuil (Oe3mencTBUsI) opraHa, MPEAOCTABISIIONIETO MYHHUIIUIIAIBHYIO YCIYTY,
MHOTOQYHKIITMOHAIBHOTO  IIEHTpAa  NPEJOCTABICHHUS  TOCYJApPCTBEHHBIX |
MYHULIUMAIBHBIX YCIYT, a TaKXe MX JOJDKHOCTHBIX JIMI[, MYHHIUIAIbHBIX
CITyXalux, paOOTHUKOB.

CrpykTypa aJMUHHUCTPATHUBHOTO peErJIaMEHTa [OJDKHA IPeayCMaTpuBaTh
MaIllIMHOYUTAEMOE OMNHUCAHHWE TMPOUEAYp MPEAOCTABICHUS COOTBETCTBYIOIIEH
yCIIyrd, 00ecCnedyrBarolllee aBTOMATU3AlMI0 MPOLENYp MPEeIOCTABICHUS TaKOU
YCIYTH C HCIOJb30BaHUEM HH(GOPMAIMOHHBIX TEXHOJOTHM, B COOTBETCTBUHU C
TpeOOBaHUSAMM, YCTAHOBJICHHBIMU  YIOJHOMOYEHHBIM Ha  OCYLIECTBICHUE
HOPMAaTUBHO-TIPABOBOTO PErylrupoBaHus B chepe MHDOPMALUOHHBIX TEXHOJIOTUN
dbenepaibHBIM OPraHOM UCIIOJIHUTENILHOM BIACTH.

2.3. Paznen «OO0111e MonoXKeHUs» COCTOUT U3 CIEAYIONIUX MOApa3/IeoB:

a) KpyrT 3asiBUTEJICH;

0) TpeboBaHUsI K TOPSAKY UHPOPMHUPOBAHUS O MPENAOCTABICHUU



MYHHUIUIIAIIBHON YCIYTH, B TOM YHCIIE:

nopsAoK, ¢GopMa M MECTO pa3MelleHHs HH(pOpMaluu, B TOM YHCIE Ha
MH()OPMAIIMOHHBIX CTEHJAAX B MECTaX MPEAOCTABICHUS MYHUIIUIIATIBHOU YCIYTH U
YCIIYT, KOTOPbIE SBISIIOTCSI HEOOXOAUMBIMU U 00513aT€ILHBIMU JIJIS1 IPEI0CTABICHUSI
MYHULANIAIBHON YCIIyTH, a TaKXe Ha CcTpaHule HOKOBCKOrO CENbCOBETA Ha
opunmanbHoM — caiite  aaMmuHHMcTpauuu — KupcanoBckoro — paiioHa B
MH(pOpPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON  ceTn  «lHTepHeT», a Takke B
dbenepanbHOl TOCynapcTBeHHOM HHGOpManuoHHON cucteme «EauHbIll mopran
rOCyAapCTBEHHBIX U MYHULIMNTAJIBHBIX YCIAYT (QYyHKIUN)»;

MOPSIZIOK M CIIOCOOBI TIOJIy4eHHUs] MH(OpMAIMKM 3aBUTEISIMUA O BOIPOCY
NpPEAOCTABICHNUS MYHUIUNAILHOW YCAYTM U YCIYL, KOTOpbIE  SBIISIIOTCS
HEOOXOAMMBIMU M 00s13aTEIbHBIMU JJTSI PEOCTABICHUS] MYHUIIUTIAIBLHON YCIYTH,
B TOM 4YHCJI€ C UCIOJb30BaHHEM HHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH;

uH(opMaIUs 0 MECTe HaXOXICHUsI U Tpaduke padoThl AJMHHHUCTpAIIUU,
OpraHu3alui, y4YacTBYIOUIMX B TPEAOCTABICHUUM MYHUIMNAILHOW YCIIYTH,
CrocoObl TMOJMYyYeHUST MHPOPMAIIMH O MECTE HaXOXJCHUS M Tpadukax padOThI
yKa3aHHBIX  OpraHW3alMii, a TakkKe MHOTO(PYHKIMOHAJIBLHOTO  IIEHTpa
NPEIOCTaBICHUS TOCYIapPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT. B cioydae 6ombiioro
oO0bemMa  Takoi  wHGOpPMAMM  OHAa  TPUBOAUTCS B  MPUIIOKEHUH K
aIMUHHUCTPAaTUBHOMY PEITIAMEHTY;

CIIpaBOYHBIC TeJlePOHbI AIMUHHUCTPAIMU U OpraHU3allui, YJacTBYIOIIUX B
IPENOCTABIEHUN MYHULIMIIAIbHOMN YCIyTH;

aapeca OQUIMATIBHBIX CAWTOB CTpPaHUIBl aAMUHUCTpanuu HHOKOBCKOTO
cenbcoBeTa Ha O(HIMATIBLHOM CalTe aJAMUHUCTpanuu KupcaHOBCKOTO pailioHa W
OpraHu3alui, yYacTBYIOUIMX B MPEIOCTABICHUU MYHUIMNAIBHON YCIYyrd, B
MH(GOPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW  cetn  «HTepHeT», comepiKammux
UHPOPMALIMIO O TPEJOCTaBICHUM MYHUIIMMAIBHOW YCIyrH, ajapeca ux
BJIEKTPOHHOM MOYTHI.

2.4. Paznen «CranaapT npeaoCTaBICHUS MYHUIIUIIAIBHONW YCIYTH» JTOKEH
COIEpXKaTh CIEAYIOIINE MOAPA3IEIIBI:

a) HAUMEHOBAaHNE MYHUIUIIAJIIBHON YCIYTH;

0) HaMMEHOBaHWE OpraHa, MPEIOCTABISAIONIET0 MYHUITUTAIBHYIO YCIYTY;

B) pe3yAbTaT NPEIOCTABICHUS MYHULIMIATbHON YCIyTH;

I') CPOK MPEAOCTABICHUS MYHULUIIAIBHON YCIyTrd, B TOM YHUCJE C YYETOM
HE0OX0MMMOCTH OOparieHusl B OpPraHW3allid, YYacTBYIOIINE B TMPEAOCTABICHUH
MYHHULUIIAIBHON YCIyTH, CpOK MIPUOCTAHOBIICHUS MIPEAOCTABICHUS
MYHUIMIIAJIBHON YCIyTM B CIy4ae, €CJIM BO3MOXHOCTb MPHUOCTAHOBIICHUS
MPEAyCMOTPEHA HOPMAaTUBHBIMU NPaBOBBIMU akTamu Poccuiickoit @enepauuu u
TamOoBCkOil 007aCTH, MYHUUMIAJIbHBIMU MPAaBOBBIMU aKTaMHU, CPOK BbIJA4H
(HampaBieHUs1) JOKYMEHTOB, SIBISIOIIMXCA  PE3ylIbTaToOM  IMPEIOCTaBIICHUS
MYHHUIUIIAIIBHON YCIYTH.

Ecnmu cpok mnpenoctaBieHWss MYHUMUMNAJIBHOW YCIYTM JIE€HMCTBYIOIIUM
3aKOHOJATEJIbCTBOM W MYHHUUMIIAJIBHBIMA MPABOBBIMH AaKTAMU HE YCTAHOBJEH,
yciayra npeaocTtasisieTcs B TeueHne 30 KaJeHIapHbIX JHEW;

1) TepevYeHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYAUPYIOIIUX OTHOIIEHUS,
BO3HUKAIOIIUE B CBSI3H C MPEIOCTABICHUEM MYHULIMIAJIBHOW YCIYTH, C YKa3aHUEM



UX PEKBU3UTOB;

€) MCUEpIbIBAIONINI NIEpeUYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C HOPMAaTMBHBIMHM MPABOBBIMH aKTaMH I MPEIOCTABICHHUS MYHULHMNAJIbHOU
YCIIYTH, MOJIEKAINUX MPEICTABICHUIO 3aIBUTEIIEM.

bnanku, popMbl oOpareHui, 3asBICHUN U UHBIX JIOKYMEHTOB, MOJIaBa€MbIX
3asIBUTEJIEM B CBSI3U C MPEIOCTABICHUEM MYHUILIMNAIBHOW yCIYTrd, IPUBOASTCS B
KAueCTBE NPUJIOKEHUNM K AJMHUHUCTPATUBHOMY pEIIAMEHTY, 3a HCKIIOYEHUEM
ciy4yaeB, Korja (opMbl  yKa3aHHBIX JOKYMEHTOB YCTAHOBJICHBI aKTaMH
IIpesunenra Poccuiickon @enepauuu, Ilpasurenscrsa Poccurickoin denepanuu, a
TaKXe€ CJIy4aeB, KOIJa HOPMAaTUBHBIMU TMPABOBBIMH akTamMu Poccuiickoi
Odeneparuu, TaMOOBCKOM 00JIaCTH, MYHUIIMIIAIBHBIMU TPAaBOBBIMU  aKTaMU
npeaycMoTpeHa cBoOoiHas (hopMa MoJiauu TUX 3asIBJICHUN.

B ciaydae ecnmu HOpMAaTtuBHBIMM NPaBOBbIMH akTamMu Poccuiickoi
Odeneparuu, TaMOOBCKOM 00J1acTH, MYHUIUMIAIBHBIMA TIPABOBBIMU  aKTaMH
npeaycMoTpeHa cBobOoaHass ¢opma Tomayu  3asBICHUS O TMPEeAOCTaBICHUM
MYHULIMTIAJIBHON YCIIYyTH, AJIMHHUCTpAIlME B aJIMUHUCTPATUBHOM pPEIJIAMEHTE
MOJXKET OBITh YCTAaHOBJICH IPUMEPHBIN 00pasel] 3asiBICHU;

) MCUEPIBIBAIOIINN TIEPEUYCHB IOKYMEHTOB, HEOOXOIMUMBIX B COOTBETCTBUU
C HOPMAaTMBHBIMM MPABOBBIMH aKTAMHM I MPEIOCTABICHUS MYHUIMNAIBHON
YCIIYTH, KOTOPBIE HAXOATCS B PACTIOPSKEHUU IOCYIAPCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO  CaMOYIpPABJICHUS W  HHBIX OpraHu3aldi, Y4YacTBYKOIIUX B
MPEIOCTABICHU MYHULIMNAJIBHOW YCIYTHM, W KOTOPBIE 3asiBUTEIb BIIPABE
MIPEJICTABUTh.

Henpencrapinenue 3asBUTENEM YKa3aHHBIX JOKYMEHTOB HE SABISETCA
OCHOBAHMEM JJISl OTKA3a 3asBUTEIIIO B IIPEIOCTABICHUN MYHULIUIIAJIbHON YCIIYTH.

B ykazanHoM mnonpaszaenie JOJKHO CONEPKAThCS YKa3aHWE Ha 3amnper
TpeOOBATh OT 3asBUTEIIA:

NpEACTaBICHUS JOKYMEHTOB W HH(POPMAIIUU WM  OCYIIEeCTBICHUS
JNEVUCTBUM, TMPEICTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE NPEAYCMOTPEHO
HOPMATUBHBIMU MPaBOBBIMU aKTaMH, PErYIUPYIOUMHA OTHOILICHUS,
BO3HMKAIOIIME B CBSI3U C MPEIOCTABICHUEM MYHHUIIUIAIBHON YCIYTH;

IpEACTaBICHUS  JIOKYMGHTOB W HMHGpOpMAIMd, B  TOM  YHCIIC
MOATBEPKAAIOIINX  BHECCHUE  3adABUTEJEM  IUIaThl 32  MPEAOCTABICHHUE
MYHUIMOAJIBHBIX YCIYIL, KOTOPbIE HAXOAATCS B PACHOPSI)KEHUU OPraHoB,
MPEIOCTaBISFOIIAX MYHUIIUITAIbHBIC YCIyTH, OpraHoOB MECTHOI'O
caMmoyImpaBJiieHus, JIMOO TOJIBEAOMCTBEHHBIX OpraHaM MECTHOTO CaMOyIpaBJICHUS
OpraHu3alui, y4YacTBYIOIIMX B MNPEAOCTABICHUU MPEAYCMOTPEHHBIX YacThio |
cratb 1 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTABIECHNUSI TOCYIAPCTBEHHBIX U MYHUIMNAJIBHBIX YCIYT» MYHUIHNAIbHBIX
YCIYI, B COOTBETCTBUM C HOPMATUBHBIMU MPABOBBIMH akTaMW Poccuiickon
O®enepanuu, TaMOOBCKOM 007aCTH, MYHUIIMNAIbHBIMU MPABOBBIMU aKTaMH, 3a
HUCKIIFOUCHUEM JOKYMEHTOB, BKJIIOYEHHBIX B OIPEIICJICHHBIM 4YacThio 6 crarbu 7
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzanuu
MPEIOCTABICHUSI TOCYIApPCTBEHHBIX W MYHMIHMOAJIBHBIX YCIYI» MEPEYCHb
JIOKYMEHTOB,;

OCYILIECTBJICHUS JCHUCTBUIA, B TOM YHUCJE COITIACOBAHUU, HEOOXOIUMBIX ISt
MOJIyYEHUS MYHULUMAIBHOM YCIYTM M CBSI3aHHBIX C OOpallleHHeM B HWHBIE



rOCyAapCTBEHHbIE OPTaHbl, OPraHbl MECTHOI'O CaMOYHIpPAaBJIEHUs, OPTraHU3alUH, 3a
UCKIIIOYEHUEM TMONYYEHUS YCIAYr M IOJy4eHHs JOKYMEHTOB M HH(OpMaiuu,
MPEIOCTABISAEMBbIX B PE3YIAbTaTe MPEJOCTABICHUS TAKUX YCIYI, BKIIOYEHHBIX B
IEpEeYHH, yYKa3aHHbIEe B yacTu | crarbu 9 @enepanbHoro 3akona ot 27.07.2010 Ne
210-®3 «O06 opranuzauuu NpeaoCTaBICHUS FOCYAIAPCTBEHHBIX U MYHUIIUIIATIbHBIX
yCIyT»;

NpEACTaBICHUSI JOKYMEHTOB M HHQOpMAIMU, OTCYTCTBUE U  (WJIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBaJIWCh IPU TEPBOHAYAIBHOM OTKa3e B
pUeMe JIOKYMEHTOB, HEOOXOIAMMBIX [JIi MPEIOCTaBICHUS MYHUIUIAIBLHOU
yCIyrd, Ju00 B NPEIOCTABICHUHM MYHUIUNAIBHOW YCIYTH, 3a HCKJIIOUYEHHUEM
Clly4aeB, YKa3aHHBIX B TMOJMYHKTaX «a» - «r» nyHkra 4 uvactu 1 crareu 7
®enepanbHoro 3akona or 27.07.2010 Ne 210-®3 «O6 opranuzauuu
PeOCTaBICHUS TOCYIAPCTBEHHBIX U MYHULIUMTAJIbHBIX YCIIYTY;

OpefoCTaBIeHUs Ha OyMa)XHOM HOCHUTENEe JIOKYMEHTOB M HH(pOpMaluHu,
AIIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIU 3aBEPEHBI B COOTBETCTBUU C MYHKTOM
72 wactu 1 crareum 16 ®enmepanbHOro 3axkona or 27.07.2010 Ne 210-@3 «06
OpraHu3alliy MPEeI0CTaBICHUS TOCYJAPCTBEHHBIX W MYHHUIIMIAIBHBIX YCIyT», 3a
UCKJIIOYCHHEM CIIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JIOKYMEHTHI JIMOO HX
U3BSITUE SBISIETCS HEOOXOIMMBIM YCIOBHEM MPENOCTABICHUS MYHHIIMIAIbHON
YCIIYTH, U UHBIX CIy4YaeB, YCTAHOBIECHHBIX (eiepaabHbIMHU 3aKOHAMH.

3) MCUEpIBIBAIOIIMN IEpEeYeHb OCHOBAaHMM JUIsi OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX ISl MPEAOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

¥) MCYEpIBIBAIOIIMK TMEpeYeHb OCHOBAaHMM MJI1 TMPUOCTAHOBICHUS
OPENOCTABICHUS MYHUUUIAJIBHOW YCIYrd WA OTKa3a B IPEJOCTABICHUU
MYHHUIANAJIBHON yCIyTu. B ciydae OoTCyTCTBUSI TaKMX OCHOBAHUU CIIEAYET MPSMO
yKa3aTh Ha 3TO B TEKCTE aMUHHUCTPATUBHOTO PETIAMEHTA.

HcuepnpiBaroliue  NEpEeYHH  OCHOBAHMM I  NPHOCTAHOBJICHUS
IPENOCTABICHUS MYHUIMIIAJIBHOM yCIYTM WIM OTKa3a B MPEJOCTaBICHUU
MYHUIIUTIAIBHOW YCIYTH YCTAaHABIMBAIOTCS B COOTBETCTBUHU C (penepaabHbIMU
3aKOHAMH, NPUHUMAEMBIMU B COOTBETCTBUM C HHUMH HWHBIMA HOPMATUBHBIMU
npaBoBeIMU akTamMu Poccuiickon denepannn, 3akOHAaMH M1 UHBIMA HOPMAaTUBHBIMU
MPaBOBBIMH aKTaMu TaMOOBCKOW 00JacTH, MYHHUIIMTAJIBHBIMH TPABOBBIMU
aKTaMu;

K) MepeueHb YCIYI, KOTOpbIE SIBIAIOTCS HEOOXOAMMBIMU M 00s3aTeNIbHBIMU
JUISL TIPEJOCTABICHUS] MYHUIIMIAIBHON YCIYI'M, a TaKXe CBEICHMS O JTIOKyMEHTE
(IOKyMeHTax), BbIIaBa€MOM (BBIJABAEMbIX) OpraHU3AIUSMH, YYaCTBYIOIIMMHU B
MPEAOCTaBICHUN MYHUIIUTIATbHON YCIIYTH;

J) pa3Mep U OCHOBAHHE B3UMAaHUS IUIAThI C 3asIBUTEINS 3a MPEJOCTABICHUE
MYHHUILUIIAIIBHON YCIYTH.

B cnaydae BHeceHMssT W3MEHEHMM B BBIJAHHBIM 1O  pe3ynbraram
MPEAOCTABICHUS MYHUIUINAJIBHOW YCIYTM JOKYMEHT, HallpaBJICHHBIX Ha
WCIIPABICHHUE OINEYaTOK M OWIMOOK, JOMYyHIEHHBIX MO BHHE oOpraHa u (WJIH)
JOJDKHOCTHOTO  JIMI[Aa, MHOTNO(QYHKIMOHAJIBHOTO  LEHTpa  MPEJOCTaBICHHS
FOCYIapCTBEHHBIX M  MYHHUIMNAJIBHBIX  ycayr u  (wim)  pabOTHHKA
MHOTOQYHKIIMOHAJIBHOTO  LIEHTpa  NPEJOCTABICHHUS  TIOCYJApCTBEHHBIX U
MYHHUIMOAIBHBIX YCIIYT, IUIaTa ¢ 3asiBUTENS] HE B3UMAETCS;

M) MakCHUMAaJbHBIM CPOK OXHAAHHMS B OYEpeau NpHU IOJade 3ampoca o



MPEAOCTaBICHUA MYHUIIMNAIBGHON YCIAYTM M TMpU TOJIYYEHUH pe3yabTaTa
MPEAO0CTaBICHUS MYHUITUTIATbHON YCITYTH;

H) CpPOK perucTpalu 3ampoca 3asBUTENSl O  NPEJOCTABICHUU
MYHULIUTTAIBHON YCIYTH, B TOM YUCJIE B AJIEKTPOHHOU hopMme;

0) TpeOOBaHMS K TIOMEIICHUSM, B KOTOPBIX MPEIOCTABISIETCS
MYHHUIUIIAJIbHAS YCIIYTa, K 3a]y OXKUAAHUs, MECTaM ISl 3allOJIHEHUS 3alPOCOB O
MpeA0CTaBICHUN MYHULIMNATBHON  yCIyTH, WH()POPMALMOHHBIM CTEHJIaM
(uHpOpMAlIMOHHBIM ~YrojkaM) ¢ oOpa3llaMd UX 3alOJHEHUS U TEepEeYHEM
JIOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABICHUSI MYHUIIUITAIIBHON YCIyTU, B TOM
gucjiae K 00ECNEYeHUIO0 JOCTYMHOCTH JUIsl MHBAJUIOB YyKa3aHHBIX OOBEKTOB B
COOTBETCTBMHM C 3aKkoHOAAreabCTBOM Poccuiickon ®dexepanuym 0 couMaibHON
3alUTe UHBAJIUIOB;

1) OKa3aTeNy JOCTYIMHOCTH U Ka4yeCTBa MYHUIUTIAILHON YCITYTH;

p) wuHbIE TpeOOBaHWA, B TOM YHCJIE YYHUTHIBAIOIIUE OCOOEHHOCTH
MPEIOCTABICHUS MYHUIIMNAIBHOM YCIYTM B MHOTO(DYHKIIMOHAJIBLHOM IICHTPE
MPEIOCTABICHUSI TOCYIApPCTBEHHBIX M MYHHITUTIAIBHBIX YCIYT W OCOOEHHOCTH
PEIOCTABICHUS MYHULIMTIIATBLHON YCIIYTH B AJIEKTPOHHOU hopMme.

[Tpu onpenenennn 0COOCHHOCTEH MPEAOCTABICHUS MYHHUITUTIATLHON YCITYTH
B DJIEKTPOHHOU (hOpME YKa3bIBAIOTCS CHOCOOBI MOJAuU 3asiBICHUS Ha MOJIyYCHUE
MYHUIIUTIAIBHONU YCIyTU B (POPME AIEKTPOHHBIX JOKYMEHTOB C MCIOJIb30BaHHUEM
MH(POPMAIIMOHHO-TEIEKOMMYHHUKAITMOHHOW  ceth  «VHTepHeT», a  Takxke
TpeboBanus kK ux (opmary. Kpome Toro B naHHOM monpasiesne yKa3blBaeTcs
NEPEUYCHb KJIACCOB CPEICTB AJIEKTPOHHON MOANKUCH, KOTOPBIE AOMYCKAKTCS K
UCIIOJIb30BaHUIO MPU OOpAIIEHUH 32 MOJIyYeHHEM MYHUIIMITAIBHON yCITYTH.

[Tpu onpenenennn 0COOCHHOCTEH MPEIOCTaBICHUS MYHHUITUTIATLHON YCITYTH
B MHOTO(QYHKIIMOHAJIBHOM IIEHTPE TMPENOCTaBICHUS TOCYIapCTBEHHBIX M
MYHULUNAJIBHBIX YCIYr B  aJMHHUCTPAaTUBHOM pPEMIAMEHTE  YKa3bIBACTCS
BO3MOXHOCTbh IPENOCTABICHUSI MYHULUNAIBHOM YCIyrd Ha OCHOBAaHUHU 3aIpoca,
yKa3aHHOro B crarbe 151 ®enepanbHoro 3akoHa «OO0  opraHuzanuu
NPENOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHHUIMNAJIBHBIX yCIOyr» (naiee -
KOMIUIEKCHBIN 3aIpoc), a TakKe BO3MOXKHOCTb MPEJOCTABICHUS] MYHULIMIATbHON
YCIIYTM HE3aBHCHMO OT MECTa PEruCTpaldyd WM MecCTa NMpeObIBaHUS 3asiBUTEIIEH
Ha TEPPUTOPUU 00JIaCTH (FKCTEPPUTOPHUATBHBIN TPUHITHIT).

B cnyuae mnpenocraBieHHMsT MyHULUMNOAIbHOW YCIYTM B YIPEKIAIOIMIEM
(IpOaKTUBHOM) pEXUME B JIaHHOM IMOAPA3/ENi€ TAKKE YKa3bIBalOTCS ClIy4au H
MOPSIAOK ~ MPEIOCTABICHUS  MYHUIMIAIBHOW  YCIYTM B YINPEKIAIOIIEM
(IpOaKTUBHOM) pEXKHUME.

2.5. Paszmen «CoctaB, NOCJIEAOBATENIbHOCTh M CPOKU BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX TPOLEAYp, TPeOOBaHUS K TMOPSJIKY WX BBITIOJHCHUS, B TOM
YHuCje 0COOEHHOCTU BBIMOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEIYP B 3IEKTPOHHOMN
dbopme, a TakKke OCOOCHHOCTH BBIMOJTHEHUS] AJMUHHUCTPATUBHBIX MPOLEAYpP B
MHOTO(YHKIIMOHAJILHOM  ILIEHTpPE  MPEJOCTABICHUS  TOCYIAapCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT».

JlaHHBI  pa3gen  JIOJDKEH — CONIepXKaTh  BapUaHThl  MPEJOCTaBICHUS
MYHULIUMAIBHON YCIYTH, BKIIOYAIONIME MOPSAIOK MPEAOCTaBICHUS YyKa3aHHOU
YCIYTM  OTIENbHBIM  KAaTerOpUsIM  3asiBUTENIEH, OOBEAMHEHHBIX  OONIUMU
MpU3HAKaMM, B TOM YKCJIE€ B OTHOIIEHUU pe3yJibTaTa MYHUIIUNAILHON YCIyTH, 3a
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MOJIydEHUEM KOTOpOro OHU oOpaTwiuch. B ciydae OTCyTCTBHS ~ BapHaHTOB
MPEAOCTABICHNAS] MYHULMNAIbHOW YCIYyTHM OTIAEIbHBIM KAaTErOpHsIM 3asBUTEICH
YKa3bIBA€TCSA, YTO BapUaHThl MPEIOCTABICHUS MYHULMNAJIBbHOW  YCIYTH
OTIEIbHBIM KaTerOpusiM 3asiBUTENEH, OOBEAWHEHHBIX OOIIUMH MPU3HAKAMH,
OTCYTCTBYIOT.

Paznen cocrouT uW3 moOmpas3menoB, COOTBETCTBYIOIIMX  KOJIUYECTBY
aJIMUHUCTPATUBHBIX MPOIEAYP - JTOTHUECKU 000COOIICHHBIX MOCIEN0BATEIbHOCTE M
aIMUHUCTPATUBHBIX JICHCTBUM MPU MPETOCTABICHUN MYHUIIUNIATLHON YCIYTH.

2.5.1. B mHawane pazgena yKa3blBaeTCS HCYEPHBIBAIOIINNA IEPEYEHD
aIMUHUCTPATUBHBIX NPOLEAYP, COACPKAIIUXCS B HEM.

2.5.2 B cnywae eciu i TOPEAOCTABICHUS MYHUUMNAIbHOW YCIYyru
HEOOXOTUMBI JTIOKYMEHTBHI, KOTOpBIE 3anpaniuBarTCs B MOPSIJIKE
MEXXBEJIOMCTBEHHOTO HWH()OPMAIIMOHHOTO B3aWMOJCHCTBUSI, B JaHHOM pasielie
OTJICJIbHO OMNMCBHIBAIOTCA AJMUHUCTPATUBHBIE JCHUCTBUS WM AJIMUHUCTPATUBHAS
npoiieypa 1mo (popMUpPOBAHUIO U HAMPABICHUIO MEXBEIOMCTBEHHBIX 3alIPOCOB B
Oprabl M OpraHu3alli¥, YYacCTBYIOIIME B MPEIOCTABICHUM MYHHUIUNATbHON
ycnyrd. Onucanue JEWCTBUW WM TPOUEAYPhl JIOHKHO TaKXKe COAEpkKaTh
MOJIOXKEHHE O COCTaBE€ JOKYMEHTOB W HHGOPMAIMU, KOTOpPbIE HEOOXOIUMBI
AJIMUHUCTpAIlMUA, HO HAXOASTCS B MHBIX OpraHax M OpraHU3alMsIX, C YKa3aHUEM
NOPSIIKA OJATOTOBKH MEXBEOMCTBEHHBIX 3alIPOCOB.

2.5.3. B JTaHHOM paszznene IIPUBOIUTCS OIHcaHue KaKIoH1
aIMUHHUCTPATUBHON NpOLEAYpbl, B TOM 4YHUCJIE JACHCTBUI, BBINOJHAEMBIX B
AQMUHUCTpallMM,  MHOTO(DYHKIIMOHAJIBHOM  IeHTpe (B cily4ae  eci
MYHUIIMNAIbHASL yCIyra MPeAoCTaBIsieTcs B MHOTO(QYHKIITMOHAIBHBIX IIEHTPaxX), a
TaK)Ke B AJIEKTPOHHOM BHJIE, COIEPKAIIICH CIEAYIONmNe 00s13aTeIbHbBIC DJIEMEHTHI:

a) OCHOBaHUS JJIs1 HaYasa aIMUHUCTPATUBHON MPOLEAYPHI;

0) cBemeHUss O JOMKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBIIIOJIHCHHE
aIMUHHUCTPATUBHOTO  neiicTBusA. Ecam  HOpMaruBHBIE  NPABOBBIE  AKTHI,
HEIMOCPEACTBEHHO PETYIHPYIOIINE MPEIOCTABICHUE MYHULHUIAIBHON YCIyTH,
colepkKaT yKa3aHUs Ha KOHKPETHYIO IOJKHOCTb, TO OHA YKa3bIBA€TCS B TEKCTE
aIMUHUCTPATUBHOTO peTiiaMeHTa. B MHBIX clydasx UCmoiib3yeTcsi (hopMyIupoBKa
«HCIIOJIHUTEIb, OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULHNAIBHOW YCIyTH, U3
yyciaa MYHUUUNAIBHBIX —CIyXalluX AJMUHHUCTPALMM WM OTBETCTBEHHBIN
HCTIOJIHUTENbY;

B) COJlepKaHUE KAXKJIOM aIMUHUCTPATUBHOM MPOLIENYPHI;

I) pe3ylbTar aAMUHUCTPATUBHON MPOLIEYPHI;

1) MAaKCUMaJIbHBIM CPOK BBIMOJIHEHHUS aIMUHUCTPATUBHOU MPOLEAYPHI.

2.5.4. B ciywyae ecim pe3yiabTaTOM NPEAOCTABICHUS MYHUUHWIIAIbHOU
YCIYTH SIBISICTCS JOKYMEHT, TO YKa3bIBACTCS MOPSAOK UCIPABIECHUS JOMYIIEHHBIX
OMEYaToK U OMIMOOK B BbIJIAHHBIX B PE3YJbTaTe MPEAOCTABICHUS MYHUIIUIIAIBHOM
YCIYTH TOKYMEHTAaX.

2.6. B pasnene «DopMbl KOHTPOJIA 3a MCHOJHEHUEM aJIMUHUCTPATUBHOTO
pENIaMEHTA» OMPEACIISIOTCS:

a) MOPSJAOK OCYUIECTBICHHSI TEKYIIEro KOHTPOJIS 3a COOJIIOJEHUEM U
WCIOJHEHUEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMI[AMH  TIOJIOKECHUU
aIMUHUCTPATUBHOTO PEMNIAMEHTA W HWHBIX HOPMATUBHBIX MPABOBBIX aKTOB,
YCTaHABIUBAIOIIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIMMNAIBHON YCIyru, a



TaK)Ke MPUHITUEM UMU PEIICHUI;

0) IOpSAIOK M NEPUOAUYHOCTh OCYUIECTBIEHUS MJIAHOBBIX M BHEMJIAHOBBIX
MIPOBEPOK MOJIHOTHI U KAY€CTBA MPEIOCTABIECHUS MYHUIIUNIATBLHON YCIYTH;

B) OTBETCTBEHHOCTH JOJDKHOCTHBIX JHUI[ AJMHHHUCTpPALIMM 3a PELICHUs U
nevictBust  (Oe3neiicTBUE), MpPUHUMAaeMble (OCYHIECTBISIEMbIE) HMH B XOJE
MPEIOCTABIECHUS MyHUIIUNIATBHON YCIYTH;

I') TOJOXEHUSI, XapaKTepusyrlnue TpeOboBaHUs K (opMaMm KOHTpOJS 3a
MPEeIOCTABIEHUEM MYHULMNAIBHOM YCIYIM CO CTOPOHBl TpaXkJaH, HX
00BEIMHEHUI U OpraHu3alui.

2.7. B pazgene «JlocyneOHbiii (BHeCyneOHBIN) MOPSIOK OO0XKaJOoBaHUS
pemieHuidi WU gedctBuil  (Oe3deMCTBUS)  OpraHa,  MPEIOCTaBISIONIETO
MYHUIUNAIbHYIO YCIYTY, MHOTO(QYHKI[MOHAJIBHOTO LIEHTpa MPEeA0CTaBICHUS
TOCYJIapCTBEHHBIX M MYHMIIUIAJIBHBIX YCIYT, a TaKXe HX JOHKHOCTHBIX JIHII,
MYHUIIMTAIbHBIX CIIY)KAIIUX, pA0OTHUKOB) YKa3bIBAETCS:

a) uHdopmalus I 3asgBUTENSI O €r0 IIpaBe Ha JocylaeOHoe (BHecyneOHoe)
oOxanoBaHue JercTBUM (0e31eCTBUS) U pelIeHUH, TPUHSTHIX (OCYIIECTBICHHbIX )
B XOJI€ MPEIOCTABICHUS MYHUIIUTIATLHON YCIyTH;

0) mnpenMer nocyneOHoro (BHecyneOHOro) oOxkanoBaHus. B manHOM
MOJITYHKTE ONUCHIBAETCSA, YTO 3asBUTENh MOXKET OOpaTUTHCS C *KajJo0oil, B TOM
YHUCJIE B CIEAYIOIMMX CAydasiX:

HapylIeHHEe CpoKa perucTpaluu 3asBIeHUs (3ampoca) 3asBUTENS O
IPENOCTABICHUN MYHULIMIAIBHON YCIYTH WIM KOMILIEKCHOTO 3a1poca;

HapyILIEHUE CPOKa MPENOCTABICHHUS] MyHUIUIIAJILHON yCiIyru. B ykazaHHOM
ciydyae JnocyneOHoe (BHecyneOHOe) oO0KaloBaHHWE 3asBUTENIEM pEUICHUN WU
nevictBuil  (O6e37eicTBHsI) MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa MPEIOCTaBICHUS
rOCYIapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT, pa0OTHUKAa MHOTO(YHKIIMOHAIBHOTO
LEHTpa MPEJOCTABICHHS TOCYIapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT BOBMOXHO B

cly4ae, €CId Ha  MHOTOQYHKIIMOHAJIBHBIA  IEHTP  MPEAOCTABICHUS
rOCYIapCTBEHHBIX U MYHHUIIMIMIAIBHBIX YCIIYT, pEIIeHUs U JeicTBUs (Oe3neicTBIe)
KOTOpOTO  OOXamyloTcs,  BO3JOXeHa  (QYHKIUS 1O  MPEIOCTaBICHUIO

COOTBETCTBYIOIINX MYHUITUTIATHHBIX YCIYT B TIOJTHOM 00BEME;

TpeOboBaHWE Yy 3asgBUTENS JOKYMEHTOB WM uHopMamuu  Jubdo
OCYILECTBIICHUS JICUCTBUM, MNPEICTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
MPEAYCMOTPEHO HOPMAaTMBHBIMH NpPaBOBBIMU akraMu Poccuiickon Penepanuu,
HOPMAaTHUBHBIMHU TIPaBOBBIMU akTamMu TamOOBCKOW oO0macTu, MyHHUIIUTATHHBIMU
MPAaBOBBIMU aKTaMH JIJIsl IPEAOCTABIECHUS MYHUITUTIAILHON YCIIYTH;

OTKa3 B IMpPHUEME JTOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMU akTamu Poccuiickoil dPenepanuu, HOPMAaTUBHBIMHU
MPaBOBbIMU akTaMu TaMOOBCKOHM 00JIACTH, MyHUIIUIIAJIbHBIMU MTPAaBOBBIMU aKTaMU
JUTS1 IPEIOCTABICHUSI MYHULIMTIAIBHOM YCIIyTH, Y 3asBUTEIIS;

OTKa3 B MPEJOCTABICHUN MYHUIIUIAIBHON YCIYTH, €CJIM OCHOBAaHHUS OTKa3a
HE MNPEeIyCMOTpPeHbl (deaepaabHbIMU 3aKOHAMU M MPUHSATHIMH B COOTBETCTBUU C
HAMU WHBIMM HOPMAarWMBHBIMM IPaBOBBIMM akTamu Pocculickorn ®enepanuu,
3aKOHAMU U WHBIMH HOPMAaTHMBHBIMH IPABOBBIMU akTamMu TamMOOBCKoOW 00JacTw,
MYHULIUMTAIBHBIMU TMPABOBBIMU akTamMu. B ykazaHHOM ciydae JocyaeOHoe
(BHEcyneOHOE) 00’kalloBaHME 3asBUTEIEM pelIeHUM W aeicTBui (Oe3neicTBus)
MHOTO(YHKIIMOHATLHOTO  IIEHTpa  NPEAOCTABICHUS  TOCYJApCTBEHHBIX U
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MYHULUMAIBHBIX ~ YCAYT,  paOOTHHKAa  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa
MPEAOCTABIEHUS TOCYTAPCTBEHHBIX U MYHHIUIIAIIBHBIX YCIYT BO3MOXXHO B CIIy4ae,
€clu Ha MHOTO(YHKIIMOHAIBHBIM LIEHTP MNPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIUMAIBHBIX ~ YCIYI, peleHuss u JeucTBus (Oe3aeiicTBUE) KOTOPOTO
o0XanyroTcsa, BO3JOXKeHa (YHKUMS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHULUTTAIBHBIX YCIYT B MOJHOM 00bEME;

3aTpe0oBaHUE C 3asBUTENSI MPU MPETOCTABICHUN MYHHUIUMIIAIBHOW YCIyTH
IJIaThl, HE IPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIPAaBOBBIMU akTaMu Poccuiickon
denepariiu, HOPMATUBHBIMM TPABOBBIMM  akTamMu TamOOBCKOl — oOjacTw,
MYHULIMTIAJIbBHBIMU NIPABOBBIMU aKTAMU;

OTKa3  AJMUHUCTpalMHd,  JODKHOCTHOTO  JUlla  AJMHHUCTpALMH,
MHOTO(DYHKIIMOHATBLHOTO  IIEHTpa  MPEIOCTABJICHUS  TOCYIAPCTBEHHBIX U
MYHUIIMNAIBHBIX ~ yCIYT,  paOOTHUKA  MHOTOQYHKIIMOHAJIBHOTO  IIEHTpa
NPEAOCTABICHUS TOCYIAPCTBEHHBIX M MYHHUIMNAIBHBIX YCIYr B HCIPaBICHUU
JOMYIIEHHBIX HMMH ONEYaTOK W OmHOOK B BBIJIAHHBIX B  pe3ylbTare
NPENOCTABICHUS MYHHIIUNAIBLHONW YCIYyrd JIOKYMEHTaxX JiM0Oo HapylieHue
YCTAHOBJIEHHOTO CpOKa TaKuUX HUCIpaBieHuil. B ykazaHHoMm ciydae pocyaeOHoe
(BHECymeOHOE) 00’kaJloBaHME 3asBUTEIEM peIIeHUH W JEeUCTBUN (Oe3mercTBus)
MHOTO(DYHKIIMOHAJIBHOTO  IIEHTpa  MPEIOCTABICHHUS  TOCYIapCTBEHHBIX |
MYHHUIIUNAIbHBIX  YCIYT,  pa0OTHMKa  MHOTO(QYHKIMOHAJBHOTO  IIEHTpa
IPENOCTABIEHUS TOCYTAPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT BO3MOYHO B Cllydae,
€CIM Ha MHOTOQYHKIIMOHAJIBHBIA IIEHTP MPEAOCTABICHUS TOCYIapCTBEHHBIX H
MYHHUIIMNAIBHBIX ~ YCIYT, peleHuss u AeicTBus (0e3[eiicTBUE) KOTOpPOTro
o0XanyroTcs, BO3JOXKeHa (QyHKUIMS IO TMPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHUIIUTAIBHBIX YCIYT B MOJIHOM 00BEME;

HapylIEHHE CpOKa WM MOpSAKAa BbIJAYM JOKYMEHTOB IO pe3ylbTaraM
PENOCTaBICHUSI MyHULIMIIATbHON yCIIyTH;

IPUOCTAHOBJIEHUE TMPEJOCTABICHUS MYHUIUINAIBHOW  YCIYrH, €Cld
OCHOBaHMsI TIPUOCTAHOBJICHUS HE MPENYCMOTPEHBI (pernepaibHbIMU 3aKOHAMH U
OPUHATHIMU B COOTBETCTBUU C HUMHU MHBIMU HOPMAaTUBHBIMU IPABOBBIMH AKTaAMHU
Poccuiickon denepannm, 3akOHaMH 1 UHBIMA HOPMAaTUBHBIMU IIPAaBOBBIMU aAKTAMU
TamOoBcKO#l 0051acTH, MYHHUIIMIIAJIBHBIMUA TPABOBBIMH aKTamMu. B ykazaHHOM
ciaydae gocyneOHoe (BHecyaeOHOe) 0oOKalloBaHHME 3asBUTEIICM pPEIICHUN U
neiictBuit  (Oe3meicTBHs) MHOTO(DYHKIIMOHAIBHOTO IIEHTPA MPEAOCTABICHHUS
rOCYIapCTBEHHBIX M MYHUIIMITAIBHBIX YCIYT, paOOTHUKa MHOTO(YHKIIMOHATIHEHOTO
LIEHTPA MPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHULIUITAJIBHBIX YCIYT BO3MOYKHO B
clyyae, €Ccilli Ha  MHOTO(QYHKUMOHAJIbHBIA  LEHTP  NPEAOCTaBICHUS
rOCYJIlapCTBEHHBIX U MYHUIMIMAIBHBIX YCIYT, PEIICHUs U AeicTBus (Oe3/eiicTBue)
KOTOpPOTO  OOKamyroTcsi,  BO3JOXKeHa  (YHKIMA MO  MPEIOCTABICHUIO
COOTBETCTBYIOIINX MYHUITUTIATHHBIX YCIYT B TIOJTHOM 00BEME;

TpeOOBaHUE Y 3asBUTENS MPU MNPEIOCTABICHUM MYHHUIUNAIBHON YCIyTH
JIOKYMEHTOB MJIM MH(OpPMAIIMK, OTCYTCTBUE U (KUJTU) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBaJIUCh MPU MEPBOHAYATBHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOANMBIX
JUISL  TIPEJOCTABICHUS MYHULMNAIBHOM yCIyrd, Ju00 B NPENOCTaBICHUU
MYHHUIUITAJIBHON YCIYTH, 32 UCKIIOUEHUEM CJIy4aeB, NMPEIYCMOTPEHHBIX MYHKTOM
4 gactu 1 crateu 7 ®enepanbHoro 3akoHa «O0 opraHu3alliyd MPEIOCTABICHUS
TOCYJIapCTBEHHBIX M MYHHIIUIAJIBHBIX YCIyr». B ykazanHoM ciydae nocyaeOHoe
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(BHECcyneOHOE) 00’kaloBaHME 3asiBUTEIIEM pelIeHUd U JeUcTBUM (0e3aeiicTBUA)
MHOTOQYHKIIMOHAJIBHOTO  LIEHTpa  NPEJOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHUIUOAIBHBIX ~ YCAyI,  pa0OTHHKa  MHOrO(YHKIHMOHAJIBHOTO  LIEHTpa
MPEOCTABIEHUS TOCYIaPCTBEHHBIX U MyHUIIMIIATIBHBIX YCIYT BO3MOXKHO B CiIydae,
€CIM Ha MHOTO(QYHKIMOHAJIbHBIA IEHTP MPEAOCTaBICHUS TOCYIApPCTBEHHBIX U
MYHUIMOAIbHBIX YCIYL, pemeHuss u JedcTBus  (0e3neiicTBUE) KOTOpOro
o0XanyroTcsa, BO3JOXKeHa (YHKUIMS MO MPEIOCTaBICHUIO COOTBETCTBYIOIIUX
MYHHUIUIATBHBIX YCIYT B MIOJIHOM 00BEME;

B) o0mMe TpeOoBaHUS K MOPSAIAKY MOAAuYd M PacCMOTpeHHus xajnoOwl. B
JAHHOM MOJITYHKTE YKa3bIBA€TCs, UTO *kajoba nojaercs B MUCbMEHHOU (opMe Ha
OyMa)XHOM  HOCHUTENe, B  DJJIEKTpOHHOM ¢opmMe B  AJIMHHHUCTPALHUIO,
MHOTO(QYHKIIMOHAJIBHBIA ~ LEHTP  MpPEAOCTaBIEHUS  TOCYIAapCTBEHHBIX U
MYHHUIMNAQIBHBIX yCIyr JHOO B COOTBETCTBYIOIIMI oOpraH, SBISIOLIUNACS
yupenauTenemM MHOTO(QYHKIIHOHATBHOTO HEHTpa PEeIOCTaBICHUS
rOCyIapCTBEHHBIX M  MYHULMIAIBHBIX  YCIYr (ajee —  y4peauTelb
MHOTO(YHKITMOHAJIBHOTO LIEHTPA).

B cnywae oOxanoBaHusi gaectBuil  (0€3MEHCTBUSI) MYHULMIAIBHBIX
CIIy’KallluX, OTBETCTBEHHBIX 32 MPEOCTABICHUE MYHUIIMITAIIBHON YCIYTH, Kaji00a
MOJAETCS HA UMS PYKOBOJIUTENSI AJIMUHUCTPALIUH.

XKanoObr ©Ha pemenus wu gedctBus  (0e3AeiiCTBUE) PYKOBOIUTENS

AJIMUHUCTpAIMM, TPEICTABISIONIE MYHULUNAIBHYIO YCIYTry, T[OAAITCS B
BBIIIECTOSIINI OpraH (IIpH ero HAJIUYUK).

B cayuae OTCYTCTBHSL  BBIIIECTOAIIEIO OpraHa Yy  PpyKOBOIAUTEIS
AIMUHHCTpaId  Jkajloba Ha ero pemeHus, JehcTtBus  (Oe3neicTBue)
paccMaTpuBaeTCsl HEMOCPEACTBEHHO UM CaMUM.

Kamobsr Ha pemenmss wu  AedctBus  (Oe3neicTBHE)  pabOTHHKA
MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa  MPEJOCTABICHHS  TOCYJapCTBEHHBIX |
MYHUIUTIAIBHBIX YCIYT TMOMAIOTCS €ro pykoBonutento. JKanoOwl Ha perieHus u
neictBusi  (0e3neiicTBUe) MHOTOGYHKIIMOHAIBHOTO IIEHTpA MPEAOCTaBICHUS
TOCYIapCTBEHHBIX W  MYHHUIIMNAIBHBIX  YCIYr  IOAAIOTCS YUPEIUTEIIO
MHOTO(YHKITHOHAIBHOTO IIEHTPA.

Kamoba ©Ha pemenus u acicTBus (OesmelicTBue) AIMHHUCTPAIIUH,
JODKHOCTHOTO  JMIa  AJIIMUHHCTPAIMKM,  MYHHIMITIAJIBHOTO  CIIY’KaIlero,
PYKOBOIUTENST AJIMUHUCTpAIIMM, MOXET OBITh HaIlpaBI€HA IO IOYTe, 4Yepe3
MHOTOQYHKITMOHAIBHBIA ~ HEHTP  MPEAOCTABICHUS  TOCYIapCTBEHHBIX |
MYHHUITUTIATBHBIX YCIIYT, C HCIIOJIb30BaHUEM WH(OPMAIIOHHO -
TEJIEKOMMYHUKAIIMOHHOU ceTh «MHTEpHET», cTpaHuubl MTHOKOBCKOro cenbcoBeTa
Ha oduIMaIbHOM caiite aaMuHHCTpanmuu KupcaHoBckoro paiona, EmwmHoro
mopraja TOCYIApCTBEHHBIX WM  MYHUIMINAIBHBIX  yciayr smbo [loprana
TOCYIapCTBEHHBIX M MYHHUIIUMAIBHBIX YCIyT TaMOOBCKOW 00JIACTH, a TAKKE MOKET
OBITH IPUHSTA TIPU TUIHOM TIPUEME 3asIBUTEIIS.

Kanoba Ha pemieHuss u AedcTBus (Oe3aeiicTBUE) MHOTO(PYHKIIMOHAIBHOTO
IIEHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX W MYHHUITUTIATBHBIX YCIIYT, paOOTHHUKA
MHOTOQYHKITMOHAIBHOTO  IICHTpAa  TPEIOCTABICHHUS  TOCYJAPCTBEHHBIX |
MYHHUITUTIATBHBIX YCIYT MOXET OBITh HAIpaBJICHA MO IMOYTE, C HCIOIh30BAaHUEM
WH()OPMAIIMOHHO-TEICKOMMYHHUKAITMOHHOW ceTn  «MHTepHeT», O0O(QUIIHATBEHOTO
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caiiTa MHOTO(QYHKIMOHAJIBHOIO LEHTpPa NPEJOCTaBICHUS TOCYIApPCTBEHHBIX H
MYHUIMOAIBHBIX YCAyT, EAMHOrO moprana rocygapCTBEHHBIX U MYHHMIIMIATbHBIX
ycnyr nu6o Iloprana rocygapCTBEHHBIX M MYHUIMMOAIbHBIX yciayr TamMOOBCKoOM
001acTH, a TaK)K€ MOXKET OBITh MIPUHSATA IPU JTUYHOM MIPUEME 3aIBUTEIIS.

[lopsanok momaun M PACCMOTPEHHUS >KAJIOOBbl HA pEIIEHUS W JIeUCTBUS
(Oe3neiicTBHE) MHOTO(QYHKIIMOHATBHOTO LEHTpa IPEIOCTaBICHUS
rOCyAapCTBEHHBIX M MYHHUIUIAJIBHBIX YCIYI, €ro paOOTHUKOB YCTaHABIMBAETCS
ITIpaButensctBOoM Poccurickont denepanumu.

Kanoba moasie:xkut 00s3aTeNIbHON PErucTpalii B TEUEHUE OJJHOTO paboyero
JIHSI C MOMEHTA MOCTYIUIEHUS B AJIMUHUCTPALIHIO.

Kanoba nHa pemenuss u (wim) aedcTBust (0e3necTBUE) AIMUHUCTPAIUH,

JOJIDKHOCTHBIX JIAI AI[MI/IHI/ICTpaI_[I/II/I, MYHUIIUTIAJIBHBIX CIIyXXallux
AIIMI/IHI/ICTpaLII/II/I npu OCYHICCTBICHMU B OTHOIICHUU NPUIAUYCCKHUX JIUI[ U
WHIANBUAYAJIbHBIX HpeI[HpI/IHI/IMaTCJ'ICI\/JI, SABJIATOIIUXCA CY6’L€KT3MI/I

IPaIOCTPOUTEIBHBIX OTHOIICHUH, TPOLEAYP, BKIOYCHHBIX B HMCUEPIBIBAIOIINEC
NepeuHn Mporeayp B cdepax CTpOUTEILCTBA, YTBEepXKIeHHbie [IpaBUTENHCTBOM
Poccuiickoit  ®depepauun B COOTBETCTBMM C  4YacThto 2  cTatbu 6
I'panoctpoutenbHoro komekca Poccuiickoit denepanuu, MOXeT OBITh IMOAaHA
TaKUMU JIUIIAMH B TIOPSIJIKE, YCTAHOBICHHOM cratbeii 112 dDenepanabHOro
3akoHa or 27.07.2010 Ne 210-®3 «OO6 opraHu3anuy MPEIOCTABICHUS
TOCYJIapCTBEHHBIX U MYHUIUITAIBHBIX YCIyT», JIMOO B TMOPSIAKE, YCTAaHOBICHHOM
AHTUMOHOIIOJbHBIM 3aKOHOATEJILCTBOM Poccuiickoi denepanuu, B
AHTUMOHOTIOJILHBIN OpTraH;

Kamoba nomkHa coaepkarh:

HaWUMEHOBaHUE AJIMUHHUCTpAllUM, JOJDKHOCTHOTO JHIla AJIMUHUCTpPAIUH,
au00  MYHMITMIIAJIBHOTO  CIIy)Kallero,  MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa
MPEAOCTABICHUS TOCYIAPCTBEHHBIX U MYHUILIMTIIAJIBHBIX YCIYT, €T0 PYKOBOJIUTEIIS U
(wm) pabOTHUKA, PEIICHUS U JeUCTBUS (0€3eHCTBHIE) KOTOPHIX 00XKaTyIOTCS;

dbamMmnio, UMsi, OT4eCTBO (TTOCJIEAHEE - PU HAJIMYWHU), CBEICHUS O MECTE
KUTEIBCTBA 3asABUTENS - (PU3MYECKOro JIMIA JIMOO HAWMMEHOBAHHE, CBEIACHUS O
MECTE HaXOXXJICHUS 3asBUTEIS - IOPUAMYECKOro JIMIA, a TaK)Ke HoMep (HoMmepa)
KOHTAKTHOTO TenedoHa, aapec (ampeca) dIEKTPOHHON MOUThl (IPH HAJTUYUU) U
MOYTOBBIN aJpec, MO KOTOPHIM JOJKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIO;

cBefeHUsT 00 oOOXalmyeMbIX pEIICHUAX U JeucTBusX (0e3meiicTBrm)
AJIMUHUCTpAIMU, JOKHOCTHOTO JIMIA AJAMUHHUCTPALUM, JU00 MYHMIIUIIATBLHOTO
CIy’Kalllero, MHOTO(PYHKIIMOHAIBHOTO IIEHTPa MPEIOCTABICHUS TOCYIaPCTBEHHBIX
M MYHUIOHNAIBHBIX  YCAyr, paOOTHHKAa MHOTO(DYHKIMOHAIBHOTO IIEHTpa
MPEOCTABICHUS TOCYIAPCTBEHHBIX U MyHUIIMTIAJIBHBIX YCIIYT;

JIOBO/IbI, HA OCHOBAaHUM KOTOPBIX 3asBUTEJb HE COIVIACEH C PEIICHUEM H
JNEUCTBUEM (Oe3neiicTBUEM) AJIMUHHCTpaLNH, JOJKHOCTHOTO auna
AJIMUHUCTPAIIMNA, MYHUIIUIIAJIBHOTO CIIYXaIlero, MHOTO(YHKITMOHAIHHOTO IIEHTPA
MPEOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIIMIAIBHBIX YCIYT, paOOTHHKA
MHOTO()YHKITMOHAJIBHOTO  IIEHTpa  NIPEJOCTABICHUS  TOCYJapCTBEHHBIX U
MYHHUITUTIAIBHBIX YCIYT. 3asSBUTEIEM MOTYT OBITh IIPEACTABICHBI JOKYMEHTHI (IIpH
HaJIMYMH ), TOATBEPKAAOIINE JOBOIBI 3aBUTEIIS, JIMOO X KOIUH;

I) OCHOBaHMS [JIi Hadaja Mpoleaypsl JocyneOHoro (BHeCyneOHOro)
00>KaJI0OBaHUS;
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1) TMNpaBO 3asBUTENsSl Ha TNOJy4YeHHEe HHPOpMALUMU U JOKYMEHTOB,
HEO0OXOIMMBIX [ 00OOCHOBAHUS U PACCMOTPEHUS Kal00bl;

€) CpPOKH pacCMOTPEHHMs KajloObl. B JaHHOM NyHKTE ONMCHIBAETCS HTO,
*anoba, TMoCTynuBIIasgs B AJIMUHHUCTPAIMIO, MHOTO(PYHKIIMOHAJIBHBIA IEHTP
MPEAOCTABICHUS TOCYIapPCTBEHHBIX M MYHHUIUMINAIBHBIX YCIYT, YYPEIAUTEIIO
MHOTO(YHKITMOHAJILHOTO LIEHTPa JIUOO BBIMIECTOSANIUNA OpraH (IIPU €ro HaJIU4YuN),
MOJJIEXKUT PACCMOTPEHUIO JOHKHOCTHBIM JIULIOM, HaJ€JIEHHBIM MTOJTHOMOYHSIMU 10
paccMOTpEHHUI0 kajao0, B TeueHue MNATHAAUaTu pabounx [AHEH co JHS ee
perucrpauuMd, a B clydae oOOXaJoBaHUsA  OTKa3a  AJIMUHUCTpALUH,
MHOTO(QYHKIIMOHAJIBHOTO  ILIEHTpa  MPEJOCTaBICHHS  TOCYJapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT B IPUEME JTJOKYMEHTOB y 3asBUTENS JTUOO B HUCIPABICHUU
JIOTYIICHHBIX OMNEYaTOK W OUIMOOK WM B cllydae OOKaJOBaHUS HapyIICHUS
YCTAHOBJIEHHOTO CpPOKa TAaKUX UCIPABICHHUH - B TEUEHHE MATH pabOuux JHEH CO
JTHSI €€ PEerucTpaluy;

) TIepeueHb OCHOBAHUMU JJIsi MPUOCTAHOBJICHUS PACCMOTPEHHUS KaloObl, B
ciydae, eciu BO3MOXKHOCTD PUOCTAHOBIICHUS peaycMOTpeHa
3akoHoAaTeNbcTBOM Poccutickon denepannu;

3) pe3ylbTaT paccMoTpeHus xanoOwl. [lo pesynbratam paccMOTpeHHS
XKano0bl AIIMUHHUCTpAIMS IPUHUMAET OJTHO U3 CIEIYIONINX PEIICHHI:

*anoba YIOBJIETBOPSIETCA, B TOM 4YHCIE€ B (QopMe OTMEHBI MPUHSATOrO
pElIeHHs, WCHpPABIEHUS JOMYIIEHHBIX OINMEYaTOK W OMMOOK B BBIIAHHBIX B
pe3yJibTare MNpelOCTAaBICHUS MYHMIIMIAIBHOM YCIyTH JOKYMEHTax, BO3Bpara
3asBUTENII0 JICHEKHBIX CPEACTB, B3MMAaHHE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU TpaBOBBIMU akTamMu Poccuiickoit Penepanuu, HOPMATHBHBIMU
NPaBOBBIMU aKTaMH TaMOOBCKOM 00JacTH, MYHHMIIMNAIbHBIMU IPABOBBIMU
aKTaMu;

B YIOBJIETBOPEHUH >KaJIOObI OTKA3bIBACTCS;

M) TOpSAIOK WHMDOPMHUPOBAHUS 3asBUTENS O PE3ylIbTraTax pPacCMOTPEHUS

*anoowl. He mo3gHee JHS, CISAYIOMIETO 3a JHEM HMPHHSATHS PCIICHUsS, 3asSBUTEIIO
B IHUChbMEHHOW (opMe W TI0 JKEJIAHWIO 3asgBUTEIS B DJICKTPOHHOH dopme
HaITpaBJIseTCSI MOTHBUPOBAHHBIN OTBET O PE3y/IbTaTaX PaCCMOTPEHUS JKAJIOOBI.

B cnywyae mpusHaHus >kanmoObl MOAJIEkKAIIEH YIOBIECTBOPCHHIO B OTBETE
3asBUTENIO  Jaercs ~ uHbopMamus O  JCHCTBUSX, OCYILIECTBIIIE MBIX
AJIMUHHCTpaLUE, MHOTO(QYHKITHOHATHHBIM LEHTPOM IIPEAOCTABIICHUS
TOCYIapCTBEHHBIX M MYHUIMNAJIBHBIX YCIYL, B LEIAX HE3aMEIIUTEIbHOIO
YCTPaHEHUs BBISIBJICHHBIX HAPYIIEHWW MPHU OKAa3aHWMM MYHULHUNAJIBbHOW YCIYTH, a
TaK)kKe NPUHOCATCS W3BUHEHMSI 3a JOCTaBJIEHHbIE HEyqoOCTBAa M YKa3bIBaeTCs
uHQopManusi O JaJbHEHIIMX JCHCTBUSX, KOTOPHIE HEOOXOAMMO COBEPIIUTH
3asBUTENIO B LEJIAX MMOJYYEHUS] MyHULIMNIAJIBHOW YCIIYTH.

B cnydae mpusHaHus kanoObl HE MOAJIEkKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENI0 JAKOTCA apryMEHTUPOBAHHBIE Pa3bsiCHEHUS O NMPUYMHAX MPUHSATOIO
pelieHus, a Takxke uHdopMalus o Nopsiake 00kaJI0BaHUs IPUHSATOTO PEIICHHUS.

B ciiyyae ycraHOBI€HUS B XO/I€ UJIU 1O pe3ybTaTaM pacCMOTPEHUS Kalo0bl
MIPU3HAKOB COCTaBa AJMUHHMCTPATUBHOIO NPABOHAPYLICHHS WM NPECTYILICHUS
JOJKHOCTHOE JIUIIO, paOOTHUK, HAJCJICHHBIE MOJHOMOYUSIMHU MO PACCMOTPEHHIO
#ano0, He3aMeMJIUTENIbHO HAaMpaBiIsAeT UMEIONIMECS MaTepuaibl B OpPTaHbl



14

INpPOKyparypsl, M B OpraH, YHOJHOMOYEHHBIA COCTaBIATh MPOTOKOJA 00
aIMUHUCTPATUBHOM NPaBOHAPYIIEHUH B COOTBETCTBUM C 3aKOHOM OOJACTH OT
29.10.2003 Ne 155-3 «O06 agMUHUCTpATUBHBIX MpaBOHAPYILIECHUSIX B TaMOOBCKOU
obnactuy.

3. Opranusanus pa3padoTKH ¥ YTBEPKACHUSA AIMUHUCTPATUBHBIX
periaMeHTOB

3.1. AnMuUHUCTpaTHBHBIE PEIJIAMEHTHI pa3padaThiBalOTCSl CHEIUATNCTaAMU
AnMUHHCTpaIuu, K cepe MeaTebHOCTH KOTOPBIX OTHOCUTCS IMPEIOCTABICHUE
MYHUIIMNAIBHBIX YCIYT, B COOTBETCTBUU C HOPMATHBHBIMU TPABOBBIMU aKTaMH
Poccuiickoii  ®enepauun, TamOoBckoi 007dacTM HM  OpPraHoB  MECTHOTO
CaMOYTIPABIICHHS] COOTBETCTBYIOIIETO0 MYHUIIMTIATLHOTO 00pa30BaHUsI.

Pazpaborka W cormiacoBaHue MPOEKTOB aJMUHHUCTPATUBHBIX PETIaAMEHTOB
NpPEAOCTABICHUS  MYHULUMIAIBHBIX  YCIYr  OCYHIECTBIISIETCSI B peecTpe
MYHUIIUMIAIBHBIX ~ yeuyr  ((QyHKIIH) denepanbHOW  TOCYIApCTBEHHOM
uHOpMAIIMOHHON  cucTeMbl «®DefepanbHBIi  peecTp TOCYIApCTBEHHBIX W
MYHUIATIAJIBHBIX YCIYT ((DYyHKIIHM )».

OcCoOCHHOCTH  TMPOBEACHUS  DKCIEPTU3bl, HE3aBUCUMON  IKCIEPTU3BI
IPOEKTOB aIMUHHUCTPATUBHBIX pEITIaMEeHTOB, pa3paboTka KOTOPBIX
OCYIIECTBIIAETCS B COOTBETCTBUM C 4acThio 12 cTarhu 13 denepanbHOro 3aKoHA OT
27.07.2010 Ne 210-®3 «O06 opraHu3alud MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», YTBEPKIAOTCA AIMUHUCTPALUECH.

3.2. B agMUHHCTPATHBHBIX pENIAMEHTAaX HE MOTYT YCTaHaBIMBAaThCS
MOJIHOMOUUS. AJMUHHUCTPAIUU, HE MIPETYCMOTPEHHBIE HOPMATUBHBIMU MTPABOBBIMU
aktramu Poccuiickoit ®denepanmn u TamMOOBcKoW 00JacTH, MYHHUITUTIAIbHBIMH
NIPABOBBIMU aKTaMHU, a TAKKE€ OTPAHUYCHHS B YACTH peaju3allud MpaB U CBOOOJ
rpaXKJIaH, MpPaB M 3aKOHHBIX HHTEPECOB KOMMEPUYECKMX U HEKOMMEPUYECKUX
OpraHu3alui, 3a HCKIIOYEHUEM CIydyaeB, KOIZAa TAKWE OTPAHUYEHHUS MPSIMO HE
MPEAYCMOTPEHBI JEUCTBYIOIIUM 3aKOHOAATeNbcTBOM Poccuiickon deneparumu.

3.3. B cnydyae HajgelneHMss oOpraHa MECTHOTO  CaMOYIpPaBICHUS
MYHHUITUTIATFHOTO 00pa30BaHUs OTACIBHBIMU TOCYNAPCTBEHHBIMU TIOTHOMOUYUSIMHU
o0OnacT, TEpeNaHHBIMH €My Ha OCHOBAaHMHM 3aKoHa TamOOBCKOW oOmactu c
IpeaocTaBiIeHUeM CyOBeHITMI u3 OromkeTa TaMOOBCKOM 001acTH, UCIIOTHEHUE UM
YKAa3aHHBIX IMOJHOMOYMH  OCYHIIECTBIISIETCS B  MOPSAJKE, YCTaHOBIEHHOM
COOTBETCTBYIOUIUMU  AJMUHHUCTPATUBHBIMU  pPEIAMEHTAMH, YTBEPKICHHBIMU
WCIIOJIHUTEIbHBIMU OpraHaMU TOCYIApCTBEHHON BIAcTU OO0NAacTH, €ClId MHOE He
YCTAHOBJICHO 3aKOHOM 00JIaCTH.

[Ipn nmepenaye MOJTHOMOYMK MO MPEIOCTABICHUIO MYHUIUIIAIBHON YCIYTH
AJIMUHUCTpanMen OpraHaM MECTHOIO CaMOYNPABIEHHUS MYHUIMIIAJIBHOTO palioHa
pa3zpaboTka aMUHUCTPATUBHOTO peniameHTa o MPEAOCTABICHUIO
COOTBETCTBYIOIIEH MYHUIMITAIBHON YCIYTH OCYLIECTBISIETCSI OPraHAMU MECTHOTO
CaMOYIIPaBJICHUS MYHHULMNAIBHOIO pailioHa, €CIM MHOE HE YCTAaHOBJIEHO
COITIALICHHUEM O Tepeadye MOTHOMOYNM.

[Ipn nmepenaye MOJTHOMOYMK MO MPEIOCTABICHUIO MYHUIUIIAIBHON YCIYTH
OpraHaMyd MECTHOTO CaMOYTIPABJIEHUS] MYHULIMNAIBHOTO pailoHa AJMHUHUCTpPALIUN
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pa3paboTka aIMUHHACTPATUBHOTO pernamMeHnTa 1o IIPENOCTABIECHUIO
COOTBETCTBYIOLIEH MYHHIIMIAJIBHON YCIYTH OCYLIECTBIIETCA AIMUHHUCTPALUEH,
€CJIM MHOE HE YCTAHOBJIEHO COMIAIICHUEM O MEPEIAYe NOJTHOMOUYNN.

3.4. IIpoexT agMHHHMCTPATHUBHOIO PEMIAMEHTA IOMJICKUT Pa3MELICHUIO B
MH(pOpPMaIIMOHHO-TEJIEKOMMYHUKAIIMOHHOW cetu «MHTepHEeT» Ha CTpaHUle
HNHoKOBCKOTO cenbcoBeTa Ha  odUIMAIBbHOM  caliTe  aAMUHUCTPALUU
Kupcanosckoro paiiona.

3.5. C parel pa3menieHusi Ha cTpaHulle HOKOBCKOTO CelbCOBETa Ha
opunuarbHOM caite aamuHucTpanuu KupcaHoBckoro paiioHa IIPOEKT
aMUHUCTPATUBHOTO pETIaMEHTa JOJKEH OBbITh JOCTYNEH 3auHTEPECOBAHHBIM
JMLAM JUIl O3HAKOMJICHHS.

3.6. AJIMUHUCTpATUBHBIC PEMIAMEHTHI YTBEPXKIAIOTCS IMOCTAaHOBJICHUEM
AIMUHHCTpALUK.

3.7.  VTBepXIEHHbIE  AJMHUHUCTPATUBHBIE  PEINIAMEHTHI  MOAJIEXKAT
OMyOJIMKOBAaHUIO B COOTBETCTBUU C 3aKOHOAaTebcTBOM Poccuiickoit denepanuu o
J0cTyne K MuH(opMaIuu o IesTeIbHOCTH OpPraHOB MECTHOTO CaMOYIMpaBIEHUs, a
TaKKe  pasMEIICHUI0 B HHGOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHOW  CETH
«utepuer» Ha crpaHuie MHOKOBCKOrO celibcoBeTa Ha O(UIIMAIBHOM CaiTe
anMuHucTpanmu  KupcaHoBckoro paiioHa M B MecCTax IpedoCTaBICHUS
MYHUIIMIAIBHBIX YCIOYyr B Cpok He mno3aHee 10 pabGouumx 1HEH mocie IHA
0o(HUIIUAIBHOTO OMYyOJINKOBAHUS.

4. Opranuszanus NpoBeJeHNsi IKCNEPTHU3bI IPOEKTOB
aIMUHUCTPATUBHBIX PerjiaMeHTOB

4.1. IIpoeKkTbl aAMUHUCTPATUBHBIX PEITIAMEHTOB IOMJIEKAT HE3aBUCUMOU
AKCHEPTU3E U IKCIEPTU3E, MPOBOJUMON AMUHUCTPALTUEH.

Jnst sKcmepTusbl, MNPOBOAUMONM  AJIMHHUCTpAIMEd, PYKOBOIUTEIb
AJIMUHHCTpaUU ONpPEAEIsIeT CTPYKTYPHOE MOAPA3AEICHUE WIM MYHULIUIIAIBHOTO
CIIYKallero, yoJHOMOUYEHHBIX Ha MTPOBEAECHUE YKa3aHHON HKCIIEPTU3BIL.

4.2. TlpeamMeTroM HE3aBUCHUMOMW SKCIEPTU3BI MPOEKTa aJMUHUCTPATUBHOIO
pernaMeHTa (J1ajiee — He3aBHCHMAas SKCIEepTU3a) SBJISETCS OLIEHKAa BO3MOXKHOIO
MOJIOKUTETBHOTO 3 deKTa, a TakKe BO3MOXKHBIX HETATUBHBIX IMOCIEICTBUMA
peanu3anuu Moja0KeHUHN MPOEKTa aIMUHUCTPATUBHOTO PEMIaMEHTa ISl TPaXKJaH U
OpraHU3aIUH.

4.3. Hes3aBucumasi DdKCIepTH3a MOXKET TPOBOMUTHCA (U3HUUYECKUMU W
IOpUJINYECKUMH JINIIAMU B UHUIIMATUBHOM TOPSJIKE 32 CUET COOCTBEHHBIX CPENICTB.
He3aBucumass oskcmeptuza HE  MOXKET MPOBOAWTHCH  (DU3WYECKUMH |
IOpUJIMYECKUMH  JIMLIAMU, TNPUHUMABIIMMHU YydacTHe B pa3paboTKe MpoeKTa
aIMHHUCTPATUBHOTO PEIIAMEHTa, a TAK)X€ MYHULMIAJIbHBIMU OpPraHU3alUsIMHU,
MOABEOMCTBEHHBIMU A IMUHUCTPALUH.

4.4. Cpox, OTBEACHHBIM JJIs TPOBEACHUS HE3aBUCUMOW SKCIEPTHU3BI,
YKa3bIBA€TCSA MPU PA3MELICHUM NPOEKTa aJMHUHUCTPATUBHOTO pEIIaMEHTa Ha
cTtpanulle MHOKOBCKOroO celibcoBeTa Ha O(UIMAIBHOM CalTe aJIMUHUCTpalUU
KupcanoBckoro paitona. JlaHHbBIII CpPOK HE MOXET ObITh MEHEE IMSITHALATH
KaJIEHJAPHBIX JTHEW CO JTHS pa3MEIIEHUs TPOEKTa aAMUHUCTPATUBHOTO PEITIAMEHTA
Ha COOTBETCTBYIOIIEM O(PUIIMATLHOM CalTe.
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4.5. Ilo pe3ynprataM HE3aBUCUMOM AKCHEPTU3BI COCTABISAECTCS 3aKIIIOUEHUE,
KOTOpO€  HampaBisercss B  AJIMHHHCTpauuio0. AJIMHUHHUCTpauus  0o0si3aHa
paccMOTpETh BCE MOCTYNUBIINE 3aKIIOUEHUS HE3aBUCUMOM SKCIIEPTU3bl U IPUHSATH
pELIEHUE TI0 PE3YIBTATAM KaXJI0W TAKOU dKCIIEPTU3BI.

4.6. HenoctymneHue  3aKJIIIOYEHHMS  HE3aBHCUMOM  DKCIEPTU3Bl B
AJIMUHUCTpaAIMIO B CPOK, OTBEICHHBIA I MPOBEIEHUS HE3aBUCUMOM
AKCIEPTU3bI, HE SIBISETCS MPENATCTBUEM JUIsl MPOBEJIECHUS HKCIEPTU3bl CaMOM
AaMuHUCTpaleil W TOCJIEIYIOUIEro  yTBEPKIAEHUS  aJIMUHUCTPATHUBHOIO
pernaMenra.

4.7. IlpenMeToM 3KCHEPTU3BI MPOEKTOB aJMUHUCTPATUBHBIX PEIJIAMEHTOB,
OpOBOAUMON AJIMUHHCTpPALIMEH, SBISETCS OLIEHKA COOTBETCTBUS MPOEKTOB
aMUHUCTPATUBHBIX PEIJIAMEHTOB TPEOOBAHUSAM, TNPEABSIBISIEMBIM K HHUM
®enepanbHbiM - 3ak0oHOM  OoT  27.07.2010 Ne 210-®3 «OO0 opranuzanuu
NPEeIOCTaBICHUS! TOCYJaPCTBEHHBIX U MYHMIMIAJIBHBIX YCIYT» U NPUHATHIMU B
COOTBETCTBUM C HUM HMHBIMH HOPMATHUBHBIMH IIPABOBBIMU aKTaMH, B TOM YHCIIC
[lopsnkom pa3pabOTKM ¥ yTBEPXKIACHUS aJMUHHUCTPATUBHBIX PpEIJIaMEHTOB
PEIOCTaBICHUS MYHUIIUTAIBHBIX YCIYT AJIMUHUCTpAIUEH.

4.8. o pe3ynbTaTam NpoBEAEHUS IKCIIEPTU3bI MPOEKTa aIMUHUCTPATUBHOTO
pernaMmenTa, ykazanHod B m. 4.7. Hactosimiero Ilopsiaka, B ciayyae oOHapyKeHUs
HEJAOCTAaTKOB COCTaBisAeTCsl 3akirodeHue. Ilpu BBISIBIICHUM B  IPOEKTE
aIMUHUCTPATUBHOTO  perJlaMEHTa  KOPPYIIMOTeHHBIX  (DAKTOPOB  TaKxke
COCTAaBJISIETCSl 3aKJIOUEHHUE [0 pe3ynbTaraM IPOBEACHUS AHTUKOPPYNLIMOHHOM
AKCIIEPTHU3bI B MOPSAIKE, IPETYCMOTPEHHOM JIEHCTBYIOIINM 3aKOHOAATEILCTBOM.

4.9. 3akiroueHHE TOJKHO OTPaXKaTh CIEAYIOIINE CBEICHUS:

a) HAMMEHOBAaHHE MPOEKTA AIMUHUCTPATUBHOTO PETIIAMEHTA;

0) mepedyeHb BBISBICHHBIX HENOCTATKOB C YKa3aHHEM UX IMPU3HAKOB U
COOTBETCTBYIOIIUX pazzenoB (IyHKTOB, MOJITYHKTOB) MpOEKTa
aIMUHHUCTPATUBHOTO PETJIAMEHTA, B KOTOPBIX 3TH HEIOCTATKU BBISIBIICHBIL;

B) Jara U MECTO MOATrOTOBKH 3aKIJIFOUEHHUS], JaHHBIE O JHUIAX, MPOBOAUBIINX
AKCIIEPTU3Y.

4.10. 3aknroueH”We Ha  MOPOEKT  AJMUHHCTPATUBHOTO  perlaMeHTa
HaIpaBIsAeTCS Pa3paOOTUYMKy AJMUHUCTPATUBHOTO pErjlaMeHTa I YCTPAHCHHS
3aMEUYaHUuM.

OO6muii cpoK MPOBEICHHS JKCIEPTHU3BI cOcTaBisgeT He Oonee 10 paboumx
JHEW CO [IHS TMPEACTaBICHUS MPOEKTa aJIMHUHUCTPATUBHOIO pErIaMEHTa Ha
AKCIIEPTHU3Y.

Pa3pabotunk mpoekTa aAMUHHCTPATUBHOTO pErIaMeHTa B TEYCHHE 5
paboumx JHEH cO JAHS NOCTYIJICHUS 3aKII0YEHUs] 00eCIeunBaeT yUeT 3aMeUaHuil U
MIPEIIOKEHU M, U3JI0KEHHBIX B 3aKIFOUECHHH.

B cnywae cornmacoBaHus MpOEKTa aAMUHUCTPATUBHOTO peErJlaMEHTa C
3aMEYaHUSIMU, MOBTOPHOTO HaIpaBJICHUS J0pabOTaHHOI O IIPOEKTa
aIMUHUCTPATUBHOIO PEINIAMEHTA Ha 3KCIIEPTU3Y HE TpeOyeTcsl.

Ecan npoekT aiMUHUCTPATUBHOTO pErJlaMEHTa HE COIVIACOBAaH B CBSI3U C
HECOOTBETCTBUEM JICHCTBYIOIIEMY 3aKOHOAATEIBCTBY, TpeOyeTcs MMOBTOPHOE
HaIpaBJIEHHE Ha DHKCHEPTH3y IMocie ero JaopadoTku. [lopaOoTaHHBIA MPOEKT
aAMUHUCTPATUBHOIO pEraMeHTa MOJJIEKUT I[OBTOPHOMY HAalpaBJIEHUIO Ha
AKCIIEPTHU3Y B T€UEHHUE 5 pabounX AHEHN CO JHS MOCTYIUIEHUS 3aKIFOUEHUS.
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VYTBepK/IeHHbIE aIMUHHCTPATUBHBIE PEIrTIaMEHThl MOJJIEKAT Pa3MEIICHHUIO
Ha cTpaHulle VTHOKOBCKOTO CelbCOBETa HAa OPUIMATBHOM CalTe aJIMHUHHUCTpPALUU
KupcanoBckoro paitona B cpok He mno3aHee 10 pabouux gHed mocie gHS
opuIanbHOrO ONMyOIMKOBAHUS.

4.11. 3akiroueHre 00 OILICHKE PEryIUPYIOUIEro BO3JCUCTBUS HA MPOCKTHI
aIMUHUCTPATUBHBIX PETIAMEHTOB, a TaKXE MPOEKThl HOPMATUBHBIX IMPABOBBIX
aKTOB 1O BHECEHHMIO H3MEHEHUH B paHee W3JAaHHbIe AaJIMHHHCTPATUBHBIC
peryaMeHThl, NMPU3HAHUIO AJMUHUCTPATUBHBIX PETIAMEHTOB YTPATHUBIIUMU CHUITY
He TpeOyeTcs.

5. BHeceHne M3MEHEHMH B A AMUHHUCTPATHBHbIC PEIVIAMEHThI

5.1. I3MeHeHus B aIMUHUCTPATUBHBIC PETJIAMEHTBI BHOCATCS B CIIy4asX:

a) U3MEHEeHMs JIeMCTBYIONIET0 3akoHoaarenbcTBa Poccuiickoit denepanuu u
() TamOOBCKOM 00J1aCTH, MYHUIIMTIAJIBHBIX MPABOBBIX aKTOB, PETYIUPYIOIIHUX
MpPEAOCTABICHNE MYHUIIUTIATBHBIX YCIYT;

0) BBISBICHHS  HECOOTBETCTBMSI  aJIMHHUCTPATUBHOIO  periiaMeHTa
JNEUCTBYIONIEMY 3aKOHOJATEIbCTBY, MYHUIIUNIAIbHBIM MPABOBBIM aKTaM, a TaKkKe
BBISIBJICHUS B IMUHUCTPATUBHOM pPETJIaMEHTE KOPPYMIIMOTEHHBIX ()aKTOPOB;

B) ONTUMU3ALUU IPOUEAYP NPEAOCTABIECHUSI MyHUIUIIAIBHBIX YCIIYT;

I) €ClM YTBEPXKIEHHBIM CTaHIApT MYHUIIMIAIBHON YCIyTH TpedyeT
nepecMoTpa aAMUHUCTPATUBHOTO PETJIAMEHTA;

1) W3MEHeHHus HWHPOpPMallMM O MECTe HaxOXIeHus, rpaduxe padoThl,
tenedoHax, aapecax OQUUIUAIBHBIX  CAaWTOB U DJIEKTPOHHOW  MOYTHI
AIMUHHCTpanuu, OopraHu3anui, YYaCTBYIOIIUX B IPENOCTaBICHUU
MYHULUINAIBHBIX YCIYI, a TaKkKe peJaKIMOHHO-TEXHUYECKOTO Xapakrepa
(omeuatku, opdorpadudeckue OnmMoOKN).

5.2. BHeceHMe WM3MEHEHUN B aJMHHUCTPATUBHBIC PETIAMEHTHI B CIy4dasX,
YKa3aHHBIX B MOMAIMYHKTAX «a», «O», «B», «r» myHkra 5.1. Hactosmero Ilopsaka,
OCYIIECTBIISICTCS B TOPSIKE, YCTAHOBICHHOM ISl pa3pabOTKU U YTBEPXKICHUS
aIMHHUCTPATUBHBIX PENIAMEHTOB IIPEAOCTABICHUS MYHULIUTIIAIBHBIX YCIYT.

5.3. BHeceHue U3MEHEHUN B aJIMUHUCTPATUBHBIE PETJIAMEHTHI B CIydasX,
YKa3aHHBIX B MOAIYHKTE «1» TnyHkra 5.1. Hactoswmero Ilopsnka, He
MPEAYyCMaTPUBAET MPOBEACHUS HE3aBUCHUMOM OSKCHEPTU3bl U pa3MELICHUS
[IPOEKTOB HOPMATHMBHBIX IIPAaBOBBIX AKTOB O BHECEHUM H3MEHEHUHU B
aJIMHHUCTPATUBHBIE PEITIAMEHThl Ha CTpaHule VHOKOBCKOTO CelbCOBETa Ha
oduIMaIbLHOM caiiTe afMUHUCTpaIuu KrupcaHoBCKOTO paifoHa.
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